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EMPLOYMENT APPLICATION
Applicant Information

Please complete this application form and submit with a cover letter and a resume.
Full Name:









  Date:






      Last




First



M.I.

Address:
    













 
     Street Address








Apartment/Unit #

     City








State


Zip Code

Previous Address:













(If above is less      Street Address







Apartment/Unit #
than five years)  
















  City







State


Zip Code

Phone:
(        )





E-mail Address:







Date Available:


     Social Security No.:   




   Desired Salary:  $


Position Applied for:   


              Date of Birth_____________    Drivers License #________________
Are you over the age of 18?  

YES   □
      NO   □      
Are you a citizen of the United States?
YES   □
      NO   □    If  no, are you authorized to work in the U.S.?    YES □      NO □
Have you ever worked for Universal?
YES   □
      NO   □   If yes, when? 







Have you ever been convicted of a felony?
YES   □
      NO   □   If yes, explain:







Education

High School:





   Address:








From:


   To:


   Did you graduate?   YES □   NO □ Degree:




College:





  
 Address:







From:


   To:


   Did you graduate?   YES □   NO □ Degree:




Other:





  
 Address:








From:


   To:


   Did you graduate?   YES □   NO □ Degree:





First Aid Training?   YES   □   NO   □
Date Completed:




CPR Training?
     YES   □   NO   □
Date Completed:




List any academic achievements or awards you have received:










List any Professional organizations that you are affiliated with or have membership with:







Previous Employment
Please list your previous employers from the past five years with the most recent one first.
Company:








  Phone No.:





Address:















Job Title:






  Supervisor:






Responsibilities:














From:


  To:


  Reason for Leaving:







Starting Salary: $


  
Ending Salary: $



May we contact your previous supervisor for a reference?
YES   □

NO   □
Company:








  Phone No.:





Address:















Job Title:






  Supervisor:






Responsibilities:














From:


  To:


  Reason for Leaving:







Starting Salary: $


  
Ending Salary:$




May we contact your previous supervisor for a reference?
YES   □

NO   □
Company:








  Phone No.:





Address:















Job Title:






  Supervisor:






Responsibilities:














From:


  To:


  Reason for Leaving:







Starting Salary: $


  
Ending Salary:$




May we contact your previous supervisor for a reference?
YES   □

NO   □
References

Name:








  Phone No:





Address:








  Relationship:






Name:








  Phone No:






Address:








  Relationship:





Name:








  Phone No:






Address:








  Relationship:





Waiver and Consent

I, 





, hereby certify that the information I have provided on this application for employment is true and correct.  I authorize Universal School to verify the information I have provided on this application contacting the references and employers I have listed, by conducting a criminal records check, or by other means, including contacting others whom I have not listed.  I authorize the references and employers listed in this application to give you whatever information they may have regarding my character and fitness for the job for which I have applied.  Furthermore, I waive any rights I may have to confidentiality.

In the event that my application is accepted and I become employed by Universal School, I agree to abide by and be bound by the policies of Universal School and to refrain from inappropriate conduct that will compromise the performance of my duties on behalf of Universal School.

I have read this waiver and the entire application, and I am fully aware of its contents.  I sign this consent freely and under no duress or coercion.




 Signature of Applicant



       

   Date

Office Use Only
First Interview Date: _________________________________________

Cover Letter Attached: ________________________________________

Resume Attached: ___________________________________________

Second Interview Date: _______________________________________

Documents Completed:

· I-9

· Degree

